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 Student Discipline ‘Schedule A’ route-Guidance Notes 
 

1. Introduction 
These notes are designed to provide guidance when dealing with disciplinary 
matters identified as ‘Schedule A’.   

 
The University Regulations state that „Students shall maintain a standard of conduct 
which is not harmful to the work, good order or good name of the University‟ (Regulation 
2, para 2.1). When a report of an alleged breach of discipline is received, the chair of the 
Student Discipline Committee has a number of routes through which to investigate and 
resolve the allegation. 
 
- Student Disciplinary Panel: a three-member panel, chaired by a PVC to hear the 

most serious allegations. Penalties extend to temporary exclusion and permanent 
expulsion. 

 
„Schedule A‟ route: allows cases which do not appear to justify a panel hearing to be 
referred to the student‟s Head of School [or their nominees] OR to the relevant 
Director of a Professional Services Unit at the Chair‟s discretion.  

 
 If, having heard the case it is perceived to be more serious than is appropriate for the 
Schedule A process it should be referred back to the Chair of the Discipline Committee.  
 
The Schedule A process is not intended to involve either the Head of School or central 
colleagues in a significant amount of information-gathering, additional to the initial 
incident report. Students should be given the opportunity to admit to the breach of 
discipline, and therefore accept a reduced penalty, or to meet with the Head of School or 
Service for a hearing should they wish to contest the allegation. Students should be 
invited to provide further information at such a meeting if the Head of School or Service 
considers there to be insufficient evidence to make a decision. 
 
Full details of the Regulations on Student Discipline (Regulation 2) can be found at: 
http://www.sussex.ac.uk/ogs/governance/studentdiscipline 
 
Types of allegations and criminal offences 
 
The student discipline process relates to a wide range of behaviour but is separate from, 
and should not be confused with the academic misconduct process that has its own 
structure of major/minor routes. 
 
Some allegations of breaches of student discipline relate to behaviour that is also 
criminal. The usual approach is for the University to refer the matter to the police and to 
cooperate with any police investigation, whilst reserving the option to consider use of its 
own discipline process until after the legal process is completed.  Where such an 
incident involves conflict between students whose studies are continuing pending other 
processes, a case-by-case risk assessment is made as to whether arrangements should 
be made to prevent contact between the parties.  In the most serious cases, the Vice-
Chancellor‟s power to suspend a student temporarily may be used, e.g. to coincide with 
the period of the legal process. 
 
In practice, since the police are often unwilling to pursue incidents of low-level antisocial 
behaviour or minor damage to property (especially University property), Heads of School 

http://www.sussex.ac.uk/ogs/governance/studentdiscipline


may be asked under the Schedule A route to deal with allegations that are also minor 
criminal offences such as vandalism, misuse of fire equipment or personal use of a class 
B drug. In addition to the above students may be referred to colleagues in Student 
Services if they are believed to be experiencing mental health difficulties and in need of 
referral to mental health services. 
 
Where a Schedule A case involves more than one student in relation to the same 
incident, one Head of School will normally be asked to deal with all students involved. 
 
Regulation 2 gives the following examples of what would normally be regarded as 
breaches of discipline:  
 
(a) Conduct injurious to the academic or administrative activities of the University (e.g. 
disruption of teaching, of research, of examinations, of the working of staff or other 
campus services);  
(b) Falsification or misuse of University records, including Degree, Diploma, or Certificate 
parchments;  
(c) False pretences or impersonation of others within or without the University, in 
connection with academic attainments or financial awards;  
(d) Conduct of a kind which may lead to or has led to conviction under the criminal law, 
provided that such conduct affects the interests of the University;  
(e) Conduct within or without the University that is disorderly or which causes a 
nuisance (whether or not causing damage) and is seriously detrimental to the good 
order or good name of the University; 

 (f) Violent, threatening, intimidating, harassing, abusive conduct, or conduct otherwise 
detrimental to the wellbeing of a student, employee, or other member of the University;  
(g) Violent, threatening, intimidating, harassing, abusive conduct or conduct otherwise 
detrimental to the wellbeing of any person, where such conduct is seriously detrimental 
to the good order or good name of the University;  
(h) Conduct of a kind which contravenes the principles set out in the University‟s Health 
and Safety and Wellbeing policies, including showing disregard for one‟s own health and 
safety, disregard for the health and safety of others or misusing or interfering with 
facilities that have a health and safety purpose, where such conduct is seriously 
detrimental to the good order or good name of the University;  
(i) Behaviour that would compromise the integrity of the University‟s activities by offering, 
promising, giving, receiving or soliciting a financial, academic or other advantage or 
favour as a means to influencing the actions of others, or otherwise securing a particular 
end.  
The above examples are illustrative only and shall not prevent the University from 
considering and adjudicating upon any other conduct which shall be referred to it as an 
alleged breach of discipline.   



2. Fixed Penalty Table for Guidance 
 

 

Offence Standard Penalties 

Smoking, irrespective of additional 
allegations of covering smoke detectors. 

Smoking is illegal in enclosed public 
spaces. 

 
First Offence: £100 

Second Offence: £200 

Tampering with fire equipment, specifically 
including: 

-  tampering with or damaging a 
smoke detector,  

- Inappropriate activation of fire alarm. 
- Inappropriate discharge of fire 

extinguisher or hose. 

In all cases, the penalty must include 
any brigade call-out charge, if levied, 

and the cost of making good any 
damage before adding the “fixed 

penalty” element. 
 

First Offence: £100 fine 
Second Offence: £200 fine 

 
(Further offences would normally go 

to Panel) 

Drunk & disorderly, anti-social behaviour 
(includes persistent noise / disturbance, 
verbal abuse of staff or fellow students) 

First Offence: £100 fine. 
 

Second Offence: Fine up to Schedule 
A maximum (£200) 

 
(Further offences would normally go 

to Panel) 

Damage to University equipment and 
property (including Library materials). 

Making good any damage caused.  
 

Making good damage caused plus 
some form of work in lieu of costs 

 
Making good damage caused plus 

fine of £50. 
 

Evidence of drug-taking/ paraphernalia, or 
found to have taken drugs / to be in 

possession of drugs 
 
 

Taking illegal substances puts 
landlord (the University) at the risk of 
legal prosecution and puts student at 
risk of causing harm to themselves 

and others 
 

First Offence: £100 fine. 
 

Second Offence : Fine up to 
Schedule A maximum (£200) 

 
 
Any failure to attend a hearing,  pay the costs (making good, etc) and / or the fine by the 
agreed deadline constitutes a further disciplinary offence and the matter  may be escalated 
by referral back to the Chair of Student Discipline Committee. 



Guidance relating to Schedule A hearings 
 

a. Discipline report comes in and is immediately sent to the Secretary of the 
Disciplinary Committee.   
 

b. Committee Secretary liaises with the Chair of the Committee as to the 
seriousness of the alleged incident. 

 
c. Committee Secretary sends the report and Chair of Discipline Committee‟s 

decision to the relevant senior staff member (Head of School, Director of 
relevant Professional Services Unit). 

 
d. Committee Secretary writes to Student on behalf of Head of School (or 

nominee) to inform them of alleged breach and fixed penalty procedure.  
 

e. If a meeting must be scheduled the meeting should be arranged for no more 
than three weeks from the date on which the report reached the senior staff 
member (or nominee) (excluding any intervening vacation period where the 
student may not be here). 

 
f. The student should be allowed to have an individual not connected to the 

incident in attendance at any meeting, although that person‟s role is to 
support the student, not to speak on their behalf. The senior staff member (or 
nominee) should also have at least one other member of staff present.  Notes 
of the meeting should be taken. 

 
g. If the Student wishes to deny the offence they will be asked to offer further 

explanation and / or evidence in light of the allegation. 
 

h. Senior staff member considers student‟s statement and evidence and either: 
(1) takes no further action; (2) uses the table of fixed penalties, which may be 
reduced in cases where there is substantial evidence in mitigation, to issue an 
appropriate penalty; (3) decides that in light of the evidence the case is of a 
much more serious nature and refers it back to the Discipline Committee. 

 
i. The advice on standard of proof to apply in „domestic tribunals‟ of this type is 

the same as that applied in other civil proceedings, namely the "balance of 
probabilities", i.e. the member of staff making the decision has to be more 
satisfied than not that the case is made out. 

 
j. Admittance of guilt and evidence of remorse should be accepted in mitigation. 

Conversely, active obstruction of the discipline process should militate against 
the student  

 
Follow-up 

 
k. The Head of School sends a signed written report of the action taken and any 

meeting held to the Secretary to the Discipline Committee. Any variation from 
the Table of fixed penalties should be specifically justified in this report. 
 

l. The Secretary to the Discipline Committee informs the student of the outcome 
and checks that any fines imposed are paid. Feedback should be given to the 
complainant, as appropriate, and the Incident reported to the next meeting of 
the Discipline Committee. 


